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1. To create your account in Application Manager; go to 

https://www.applicationmanager.gov to access Application Manager.  If you 

attempt to apply to a DEA job via USAJobs you will be automatically taken 

to Account Manager.   

 

 

 

2. Click 

“Create an 

Account”. 

3. Enter your email address 

and click “Check for 

account” to verify that you do 

not have an  existing user 

account on file.  

4. Click in the 

radial button in 

front of your email 

address and click 

“Create account 

with this address”. 

https://www.applicationmanager.gov/
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Note: When all password requirements are met; X will become √ 

 

5. Enter a user name 

and click “Create user 

name”. 

6. Enter a 

password in 

the “New 

Password/Re 

type 

Password” 

boxes and 

click 

“Submit”. 

 

7. Select a question from the 

“Secret Question: *” drop- 

down, enter the answer in 

“Your Answer/Retype Answer” 

boxes, and click “Submit”.   

Note:  Keep your answer to your 

Secret Question in a safe place.  

You will need to provide the 

answer to your Secret Question if 

you forget your password.   
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9. Now, that your Application Manager account has been successfully created, 

you may now search for DEA job opportunities by visiting USAJobs.   

10. Remember, to store your USAJobs and Application Manager user names and 

passwords in a secure location.   

8. You will receive a message indicating  your account with Application 

Manager was successfully created. Click “Proceed to Application Manager” to 

continue to the Application Manager Main Page. 

http://www.usajobs.gov/
http://www.usajobs.gov/
https://www.applicationmanager.gov/

